
To:	
  
	
  
From:	
  
	
  
Subject:	
  SugarCRM	
  Customer	
  and	
  Developer	
  Conference,	
  SugarCon	
  2012	
  
	
  
I’m	
  writing	
  to	
  request	
  your	
  approval	
  to	
  attend	
  SugarCRM’s	
  annual	
  conference,	
  
SugarCon	
  2012,	
  which	
  takes	
  place	
  April	
  23-­‐26	
  in	
  San	
  Francisco.	
  SugarCon	
  will	
  be	
  
packed	
  with	
  seminars,	
  training,	
  and	
  the	
  chance	
  to	
  learn	
  from—and	
  network	
  with—
the	
  SugarCRM	
  community’s	
  sharpest	
  minds.	
  
	
  
Participation	
  in	
  tracks	
  from	
  SugarCon’s	
  [nearly	
  100]	
  sessions	
  will	
  increase	
  my	
  
knowledge	
  to	
  help	
  us	
  maximize	
  our	
  SugarCRM	
  investment.	
  There	
  will	
  also	
  be	
  
opportunities	
  for	
  one-­‐to-­‐one	
  conversations,	
  idea-­‐sharing,	
  and	
  networking.	
  I’ll	
  learn	
  
about	
  best	
  practices	
  and	
  innovative	
  applications,	
  develop	
  contacts	
  with	
  others	
  in	
  my	
  
field,	
  and	
  gain	
  competitive	
  advantage	
  for	
  our	
  business	
  by	
  returning	
  with	
  ideas	
  and	
  
techniques	
  to	
  boost	
  the	
  productivity	
  and	
  success	
  of	
  our	
  implementation.	
  
	
  
I	
  believe	
  my	
  participation	
  will	
  be	
  particularly	
  valuable	
  to	
  help	
  us	
  find	
  smart	
  
approaches	
  and	
  effective	
  solutions	
  for	
  the	
  following	
  projects:	
  
	
  

• [Project	
  name	
  or	
  description]	
  
• [Project	
  name	
  or	
  description]	
  
• [Project	
  name	
  or	
  description]	
  

	
  
I’ve	
  broken	
  down	
  a	
  preliminary	
  estimate	
  of	
  costs	
  to	
  attend	
  SugarCon	
  2012:	
  
	
  
Conference	
  registration	
   	
   	
   	
   	
   $600	
  
Airfare	
   	
   	
   	
   	
   	
   	
   $700	
  
Hotel	
   	
   	
   	
   	
   	
   	
   	
   $1,400	
  
Meals	
  and	
  Ground	
  Transportation	
   	
   	
   	
   $100	
  
Total	
   	
   	
   	
   	
   	
   	
   	
   $2,800	
  
	
  
I	
  will	
  work	
  on	
  ways	
  to	
  reduce	
  expenses	
  including	
  possible	
  hotel	
  and	
  transportation	
  
discounts	
  and	
  meals	
  with	
  vendors.	
  I	
  will	
  also	
  share	
  a	
  post-­‐conference	
  summary	
  
including	
  key	
  takeaways	
  and	
  recommendations.	
  
	
  
Thank	
  you	
  for	
  considering	
  my	
  request.	
  I	
  appreciate	
  your	
  prompt	
  attention.	
  
	
  
Regards,	
  


